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00 00paldoTKe U 3a1UTE NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
1. O61ue nonoxeHus

1.1. Hacrosimee IlonoxeHue ycTaHaBIMBAECT TOPSJIOK IOJNyYeHHs, ydera, 0OpabOTKH,
HAKOILICHUS M XPAaHEHUS JOKYMEHTOB, COACPIKAIINX CBEICHHUS, OTHECCHHBIC K MEPCOHAIBHBIM
naHHeiM pabotHukoB OO0 «KPA «®opcax» (nmanee - Paboromatens). Ilog paboTHukamu
M0JIPa3yMEBAKOTCS JIMIIA, 3aKIFOUMBIINE TPYI0BOU T0T0BOp ¢ PaboTonarenem.

1.2. Lens Hacrosmero [lomoskeHus - 3amuTa MEPCOHAIBHBIX JaHHBIX padoTHHKOB OO0 «KPA
«®Dopcax» 0T HECAaHKIITMOHUPOBAHHOI'O JOCTyMa U pasriamienus. [lepconanbHble JaHHBIE BCeraa
ABIIAIOTCS KOH(DUIEHIINAIBHOM, CTPOro oxpaHsieMol nHpopManuen.

1.3. OcHoBanuem Uit paspaboTku Hacrosimero Ilomoxenus sBnstorcss KoncTutymus
Poccunitckoit @enepanun, Tpynoson koxekc Poccuiickon denepannu, PenepanbHblii 3aKOH OT
27.07.2006 N 152-®3 "O mnepcoHaldbHBIX JaHHBIX", Opyrue AECUCTBYIOIIUME HOPMATHBHBIE
npaBoBbIe akThl Poccuiickont denepannu.

1.4. Hacrosimee [lonoskeHue u n3MeHEHUs K HEMY yTBEPKIAIOTCs pyKoBoauTenem PadoTonarens
U BBOJSTCS MpUKa3oM. Bce paGOTHUKM JOJKHBI OBITH O3HAKOMIICHBI T10J] MOJIUCH C JIAHHBIM
ITomoxxeHeM M N3MEHEHUSIMHA K HEMY.

2. IloHsaTHe u cocTaB NEPCOHATIBHBIX TAaHHBIX

2.1. TlepcoHanbHBIMH JAHHBIMHU SIBIIETCS Jr00ass HMHPOpPMANHs, MPIMO WU KOCBEHHO
OTHOCSIIIAsICS K CYOBEKTY NEPCOHANBHBIX IaHHBIX - ONPEACNCHHOMY WM OINPEAeTIsieMOMY
bu3UIECKOMY JTUILY.

2.2. TlepcoHaNbHBIMH JaHHBIMH, Pa3pEHICHHBIMH CYOBEKTOM TEPCOHAIBHBIX JaHHBIX IS
pacIpoCTpaHEeHHs, SBISIOTCS TEPCOHANBHBIC JTaHHBIE, JOCTYI HEOTPAHWYEHHOTO Kpyra JIHIl K
KOTOPBIM IIPEIOCTABIICH CYOhEKTOM MEPCOHATBHBIX TaHHBIX ITyTEM JIa4M COTJIACHs Ha 00paboTKy
MEPCOHANBHBIX  JaHHBIX, Pa3pelIeHHBIX CYOBEKTOM  MEPCOHANBHBIX  JAHHBIX  JJIS
pacnpocTpaHeHus B OpsIKe, TpeaycMoTpeHHoM DenepanbHbiM 3akoHOM oT 27.07.2006 N 152-
@3 "O nepcoHaIbHBIX JaHHBIX".

2.3. CocraB nepcOHAIbHBIX JTAHHBIX pa0OTHUKA: - (DamMuIIHsl, UMsI, OTYECTBO;

- T10JI, BO3pacT;



- cBeleHUST 00 00pa3oBaHWU, KBATM(PHUKAINH, MPOPECCHOHATBHONW IMOATOTOBKE, IMOBHIIICHUN
KBTI (hUKAIHH;

- MCCTO XKUTCIILCTBA,
- ceMeiHoe ITOJIOKCHHUEC, HAJINYHUC ,Z[eTefI, COCTaB CEMbHU, POACTBCHHEBIC CBA3H,

- (baktel Ouorpaduu W TpeAbIAyIIas TPYIOBas NEATEIBHOCTh (B TOM YHCJIE MECTO PabOTHI,
CYIMMOCTb, CITy’k0a B apMuH, padoTa Ha BBIOOPHBIX TOJHKHOCTAX, HA TOCYJAPCTBEHHOH CIIyX)0e

p.);

- (uHaHCOBOE MONIOKEHHE, CBEACHUS O 3apabOTHOM IIaTe;
- MACTIOPTHBIE JIAHHBIE;

- CBEJICHHUSI O BOUHCKOM YYET€;

- CBEJICHUS O COLMANIbHBIX JIbFOTaX;

- CTICIIMAIIBHOCTD;

- 3aHMMaeMast JOJKHOCTb;

- pa3mMep 3apabOTHOMH IIATHI;

- HAJIM4YUE CyAMMOCTEN;

- HoMepa TeneoHOB;

- co/iep>KaHUe TPYAOBOIO JOIOBOPA;

- MOJYTMHHUKH U KOIIMU MTPUKA30B 110 JIUYHOMY COCTaRBY;

- JINYHBIE JIe1a, TPYAOBbI€ KHMKKU U CBEJICHUS O TPYAOBOU JI€ATEIbHOCTH;
- OCHOBaHHUS K TIPHKA3aM M0 JUYHOMY COCTaBY;

- Jecja, CcoAcprKalue Marepuajibl II0 IMMOBBIIICHHUIO KBaHI/I(l)I/IKaI_[I/II/I H  [CpernoAroToBKe
pa6OTHI/IKOB, X aTTCCTalluu, CJ'Iy>K€6HBIM paccic10BaHUAM;

- KOIIMKU OTYCTOB, HAIIPABJIACMBIX B OpraHbl CTATUCTHUKHU,

- CBEIEHHA O pPe3yJbTaTax MEIUIIMHCKOTO O0O0CJeNIOBaHUs Ha TMpeAMET TOJHOCTH K
OCYIIECTBIICHUIO TPYAOBBIX 00s13aHHOCTEH;

- (hoTorpaduu ¥ MHBIE CBEJICHUS, OTHOCAIINECS K IEPCOHANBHBIM JaHHBIM Pa0OTHUKA;
- IPUHAJUJIEKHOCTD JIMIA K KOHKPETHOW HAllUH, STHUYECKOM TpyIIIE, pace;

- PEJUTHO3HBIC W TOJIMTHUECKUE YOSKICHUS (NMPUHAIICKHOCTh K PEIUTHO3HOW KOH(pecCcHH,
YJICHCTBO B MOJIMTHYECKOW MAapPTHUH, y4acTUE B OOIIECCTBEHHBIX OOBCIUHCHUSAX, B TOM YHCJIC B
npodcorose, u ap.);

- JIETIOBBIC U WHBIE JIMYHBIE Ka4eCTBA, KOTOPHIE HOCST OLICHOYHBIN XapaKkTep;
- IPOYUE CBE/ICHHUS, KOTOPbIE MOTYT UACHTU(PHUIIMPOBATH YEIOBEKA.

W3 ykazanHoro crnucka PaboTtomarens BIpaBe Moiy4yaTh U HCIIOJIB30BaTh TOJBKO T€ CBEICHHUS,
KOTOpBIE XapaKTEepPU3yIOT IpaskJJaHNHA KaK CTOPOHY TPYJ0OBOTO 10T0OBOpA.



2.4. CBenenus, ykazanHele B 1. 2.3 Hacrosmero [lomoxeHus, 1 TOKYMEHTBI, UX COAEpKaIllHeE,
SABJIAKOTCA KOH(bI/II[eHI_[I/IaJILHLIMI/I. PG)I(I/IM KOH(bI/II[eHI_II/IaHBHOCTI/I HepCOHaJIbeIX JAaHHBIX
CHHUMACTCA B CJIy‘IElSIX O6€3HI/I‘-II/IBaHI/I$I HUJIN 110 UCTCUCHUHN 10 JICT chKa XpaHeHI/ISI, €CJIM1 UHOC HC
OMPEJIETICHO 3aKOHOM.

2.5. lIokyMeHTaMu, COJIep>KallUMU IePCOHAIbHbIE TaHHbIe PAOOTHUKOB, SBISIOTCS: - KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOMINX Mpoliecc 0hOpMIICHHUS TPYAOBbIX OTHOLICHHWH MpU IpHeMe Ha
paboTy, mnepeBojie, yBOJbHEHUH; - KOMIUIEKC MaTepUaliOB 10 aHKETHPOBAHUIO, TECTUPOBAHUIO,
MIPOBEJICHUIO COOECeI0BaHUM C KaHAUJATOM Ha JOJKHOCTD;

- IOJJIMHHUKHY U KOIMHU ITPUKA30B (pacropsKEHUI) 10 Kaapawm;
- IMYHBIE JIeN1a, TPYAOBbIE KHIDKKU, CBEICHHS O TPYAOBOM festeabHocTH padboTHukoB (CT-P);
- Ziefia, coJieprKalllue MaTepuabl aTTecTaluii pabOTHUKOB,;
- JIe1a, CoAeprKalle MaTepransl BHYTPEHHUX PacCIeI0OBaHUM;
- CIIPaBOYHO-MH(POPMALIMOHHBIN 0aHK TaHHBIX [0 NEPCOHANY (KapTOTEKH, KypHAJIbl);
- KOIIMM OTYETOB, HAIIPABJIAEMBIX B TOCYIapCTBEHHBIE KOHTPOJIMPYIOIINE OPTaHbl.
3. O6s3anH0CTH PaboTonaTemns

3.1. B mensx obOecriedeHus HpaB U CBOOOJ YelOBeKa W rpakiaHuHa PaboTomaTtenb U ero
HPEICTABUTENIM IPU O0pabOTKe MEepCOHANbHBIX [aHHBIX pabOTHHKA O00s3aHBI COOIIOIATH
cieayrouye oomme TpedoBaHMs:

3.1.1. OGpaboTka nmepcoHANBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIISTHCS UCKITIOUUTEIIBHO B
nessx odecreueHust coOM0IeHNsI 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJNCUCTBUS
paboTHHKaM B TPYJIOYCTPOMCTBE, O0OYUYEHUU U MPOABUKEHUU TIO CIYKOe, 0OecTieueH s TNIHOM
0e30macHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA M KAayeCTBA BBIMNOJIHSIEMON pabOThl U
o0ecrneyeHns COXpaHHOCTH UMYILECTBA.

3.1.2. Ilpu ompeneneHun oObeMa M colepKaHHs 00pabaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
pabotHuka PaboTonarens nomkeH pykoBoacTBoBaTbes Koncturynueit Poccuiickoit denepanyu,
TpynossiM kosiekcoM Poccuiickoii @enepanuul 1 MHBIMH (pesiepaibHbIMU 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHble JaHHbIE pPAa0OTHHKA CJeNyeT MoJiydaTb y Hero camoro. Ecnu
NePCOHAIbHBIE JAHHBIE PAOOTHHUKA BO3MOKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK
JOJKeH OBbITh YBEJAOMJIEH 00 3TOM 3apaHee M OT HEero JOJHKHO OBbITh MOJY4YeHO MUChbMEHHOE
cornacue. PaboTomarens MODKEH COOOMMTH PAOOTHUKY O MEJSX, MPEANoaraeMbIX HCTOYHUKAX
U crocobax MOJIYUCHHUA ICPCOHAJIBHBIX JAHHBIX, 4 TAKKEC O XapaKTECPEC MOMICKAIUX ITOJTYUYCHUTO
NEPCOHATIBHBIX NJAHHBIX W MOCICACTBUAX OTKasa pa6OTHI/IKa JaTh IIMCBMCHHOEC COIJIaCH€ Ha HUX
HOJIyYEeHHUE.

3.1.4. Paboronarenr He HMMeEeT IpaBa MOJMy4yaTb W 0OpabaThiBaTh INEPCOHAIbHBIE JAHHBIC
pabOTHUKA O €ro MOJMTUYECKHUX, PEIMTHO3HBIX M WHBIX YOSKICHHSIX M YacTHOM XU3HU. B
CIIy4asiX, HEMIOCPEICTBEHHO CBSA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUH CO
cT. 24 Koncrutyuuu Poccuiickoit @enepaunu PaboTonaTens Bnpase noixydarb 1 o0padaThIBaTh
JTAaHHBIE O YaCTHOM XM3HHU PaOOTHUKA TOJIBKO C €0 MMCbMEHHOIO COTJIACHSL.

3.1.5. PaGoromatens He WMeeT MpaBa TOJy4aTh W OOpabaThIBaTh IEPCOHAIBHBIC JTaHHBIC
paboOTHMKAa O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WIH €ro MpoQcoro3HON
JESITEIIbHOCTH, 32 UCKITIOUECHUEM CITy4aeB, MPEayCMOTPEHHBIX (hefepatbHbIM 3aKOHOM.



3.1.6. [Ipu npuHATHHN pelIeHUH, 3aTparuBarouX HHTEpeckl paboTHHKa, PaboToarens He nmeeT
ImpaBa OCHOBBIBATHCA Ha NCPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKa, MOJIYUYCHHBIX HCKIIFOYUTCIBHO B
pe3yJbTaTe UX aBTOMAaTU3UPOBAHHONW 00PAOOTKU MIIM SJIEKTPOHHOTO MOJTyUSHHS.

3.1.7. 3amura nepcoHaIbHbIX JAHHBIX Pa0OTHHKA OT HEIPABOMEPHOI'O MX MCIOJIb30BAaHUS WU
yTpaTel JOJDKHA OBITH obOecnedyeHa PaOoromarenem 3a CY4eT €ro CpeACTB B IOPSJIKE,
YCTaHOBJIEHHOM (heiepaIbHBIM 3aKOHOM.

3.1.8. PaBoTHUKH U UX TPEJCTABUTENHU JOJKHBI OBITh O3HAKOMIICHBI O] HOJIMTUCH C TIOKAIbHBIMU
aktamMu PaOoroparensi, ycTaHaBIMBAIOUIMMH TMOPSAIOK OOpPaOOTKM MNEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB, a TAaKXKe 00 WX MpaBax M 00SA3aHHOCTSAX B 3TOH 001aCTH.

3.1.9. PaboTHUKY HE TOJIKHBI OTKA3bIBaThCsl OT CBOUX IPAB HA COXPAHEHUE U 3aILUTY TalHBI.
4. O6s3aHHOCTH paboTHUKA PaboTHHK 00s13aH:

4.1. llepenaBatpr PabGoTomaremto WM €ro MPEICTABUTENIO KOMIUIEKC JOCTOBEPHBIX
JOKYMCHTHPOBAHHBLIX IICPCOHAJIBHBIX HOAaHHBIX, ICPECUCHL KOTOPBIX YCTAHOBJICH TPYILOBI)IM
kogexkcoM Poccuiickoit denepanuu.

4.2. CBOEBpEeMEHHO B pa3yMHbII CPOK, HE MPEBBIIAIONINIA 5 AHEl, coobiars Pabotoxaremnto 00
W3MEHEHUHU CBOUX MEPCOHAIBHBIX JaHHBIX.

5. IlpaBa pabotauka PaboTHHK UMeeT mpaBo:
5.1. Ha momHyo MHGOPMAIIHIO O CBOMX MTEPCOHATBHBIX JAHHBIX B 00pa00TKE ITUX JAHHBIX.

5.2. Ha CBO60,[[HBII>1 OcCIIIaTHBIN AOCTYII K CBOUM IICPCOHAJIBHBIM JAaHHBIM, BKJIHOYas IIPpaBO Ha
MMOJIyYCHHC KOIMI  JTFOO0M 3aliicu, co,uep;xameﬁ INEPCOHAJILHBIC JaHHBIC pa6OTHI/IKa, 3a
HUCKIIFOYCHUEM CIIY4acCB, ITPEAYCMOTPCHHLIX 3dKOHOAATCIbCTBOM Poccuiickoit CDGI[epaI_II/II/I.

5.3. Ha noctyn K MEIMIMHCKUM JAAHHBIM C TIOMOIIbIO METUIIMHCKOTO CIIEUANINCTa 10 CBOEMY
BBIOODY.

5.4. TpeGoBaTb HCKJIIOYEHHUS WM HCIPABICHUS HEBEPHBIX MM HEMOJHBIX IEePCOHATBHBIX
JTAHHBIX, a TaKKe TaHHBIX, 00pa00TaHHBIX C HAPYLICHUEM TPeOOBaHU, ONpe/IeIEHHBIX TPYIOBbIM
3akoHoJaTenbCTBOM. [lpu oTkaze PaboTonarens MCKIIOYMTH WM HCHPABUTH MEPCOHANIbHBIE
JaHHble paOOTHHKAa OH MMEET IMpPaBO 3asiBUTh B NMUCbMEHHOH (Qopme Pabortonarento o cBoeM
HECOIJIaCHUU C COOTBETCTBYIOIIUM OOOCHOBaHMEM TaKoro Hecorsacus. IlepcoHanbHble AaHHbIE
OLIGHOYHOI'0 XapakTepa pa0OTHUK MMEET IpPaBO JOMOJIHUTH 3asBICHUEM, BBIPAXKAIOUIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUSI.

5.5. TpebGoBarp wu3Bemenus PaboTomarenemM BceX JWIl, KOTOPHIM paHEe OBLIM COOOIIEHBI
HeBepHBIe NN HCITOJIHBIC HepCOHaJ'II)HI-Je JaHHBIC pa6OTHI/IKa, 060 BCECX nponsBeneHme B HUX
MCKIIFOUEHUSIX, UCTIPABICHUSAX WIH JTOMOJHEHHUSX.

5.6. OGxanoBaTh B cyJ JII0ObIe HEMPAaBOMEPHbIE AeHCTBUS win Oe3zeiictBue PaboTonarens npu
00paboTKe U 3alUTe €ro MePCOHANBHBIX JTaHHBIX.

5.7. Onpenenars CBOMX MPEACTABUTENEH JJIsl 3alUTHl CBOUX MEPCOHABHBIX JaHHBIX.

5.8. TpeboBarh mpekpaTuTh B Jt000E Bpems mepenady (pacnpocTpaHeHHe, MperoCTaBICHHUE,
JOCTYI) TEPCOHAIBHBIX JIAHHBIX, pa3peIIeHHBIX JUIA pacrpocTpaHeHus. TpebGoBaHHe
odopmisiercs B mucbMeHHOM Buzie. OHO TOJKHO BKITIOYATh B ce0s1 (haMIIINIO, UMsI, OTYECTBO (IIpU
HAJIMYMK), KOHTAKTHYIO0 HH(opmainuio (Homep TenedoHa, aapec 3JIEKTPOHHOW MOYTHl MU



MOYTOBBIN aapec) pabOTHUKA, a TaK)Ke MEepeueHb MEPCOHANBHBIX JaHHBIX, 00pab0TKa KOTOPBIX
MOJITICKUT TIPEKPALECHUIO.

6. Coop, 00paboTKa 1 XpaHEHUE TIEPCOHATBHBIX JaHHBIX

6.1. OOpaboTka mMepCOHAIBHBIX JAHHBIX pA0OTHHKA - JHO0OE JciCTBUE (Omeparus) WId
COBOKYITHOCTb JICUCTBHI (OTIepalyii), COBEPIIAEMBbIX C UCIIOIH30BAHUEM CPEJICTB aBTOMATH3AIINN
win 0e3 MCIOJb30BAHUS TAKUX CPEACTB C TMEPCOHAIBHBIMU JTAHHBIMH, BKJIFOUYasi cOOp, 3aIluCh,
CHCTEMaTH3aIlMI0, HAKOIUICHHE, XpaHCHNE, YTOUYHeHNE (OOHOBJICHHE, H3MCHEHUE), U3BJICUCHHE,
UCITIOJIb30BaHUE, TIepenady (pacrnpocTpaHeHHe, NPEAOCTaBICHHE, JOCTYI), OO0e3IHMYMBaHUE,
OJIOKMpOBaHKE, yIATICHUE, YHUYTOXKEHHUE MMEPCOHATBHBIX TAHHBIX pa0OTHHUKA.

6.2. llenm 00paboTku mepcoHaNbHBIX AaHHBIX: paboTHHKOB OO0 «KPA «®Dopcax». s
JOCTHKEHUSI yKazaHHbIX weneil Paboromarens oOpabarbiBaeT cClieylOIIUE IEPCOHAIbHBIE
JIaHHBIE: IACTIOPT, CHUJIC, MHH ,JAUTUIOM O 00pa30BaHUM, aTTecTalys, KBanu(uKaus paboTHHKOB,
TYJOBbIe KHW)KKH. (YKa3aTh KaTeropvH M INepedyeHb 00padaThIBaCMBIX IEPCOHAIBHBIX JaHHBIX,
KaTerOpUU CyOBEKTOB, MEPCOHAIBHBIE JAHHBIE KOTOPBIX 00padaThIBAIOTCS, COCOOBI, CPOKH HX
00pabOTKH U XpaHEHUs, HOPAJOK YHUUTOKECHUS MIEPCOHATBHBIX JaHHBIX P JOCTHKCHUH LENeH
UX 00pabOTKM WM TIPH HACTYIJICHHUH HHBIX 3aKOHHBIX OCHOBAHHUH)

6.3. Bce mnepcoHanbpHble JaHHble PAaOOTHHMKA ClEIyeT IoJydaTb y Hero camoro. Ecnu
[IEPCOHAJIbHBIE JAHHbBIE PAOOTHHUKA BO3MOKHO IIOJYYUTh TOJIBKO Y TPEThEN CTOPOHBI, TO pAOOTHUK
JIOJDKEH OBITh yBEIOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJyd4e€HO MHUCHMEHHOE
cornacue. Corynacue Ha 00pabOTKY MEPCOHAIBHBIX JAaHHBIX JOJKHO OBITh KOHKPETHBIM,
NpEaAMCTHBIM, I/IH(i)OpMI/IpOBaHHI)IM, CO3HATCJIBbHBIM U OHO3HAYHBIM.

64. P a6OTO,Z[aTCJ'IB JOJDKCH COO6H_II/ITL pa6OTHI/IKy 0 [OeJX, mpeanojgaraCMbiX HUCTOYHUKAX U
crocodax MOJIYYCHH NEPCOHAJIBHBIX HAaHHBIX, NCPCUYCHDb INCPCOHAJIBHBIX HJAHHBIX, a4 TAKXKC O
XapaKkTepe NMOMJICKAIINX MMOJTYYCHUIO ICPCOHAIIBHBIX JAHHBIX U IMMOCIICACTBUAX OTKAa3a pa6OTHI/IKa
AaTb MMCbMCHHOC COIJIaCHUEC HA UX IMOJTYYCHUC.

6.5. PabotHuk mpencraBisier Paboromarento mocToBepHble cBefeHUs o cede. Paboromarens
IIPOBEPSIET JTOCTOBEPHOCTh CBEACHUN, CBEpsAs JaHHbIE, IpEACTAaBIECHHbIE pPAOOTHUKOM, C
HUMCIOIUMUCA Y pa6OTHI/IKa JOKYMCHTaMMU. Hpe)ICTaBHeHI/Ie pa6OTHI/IKOM IO IJIOXKHBIX
JOKYMCHTOB WJIM JIOXKHBIX CBGI[CHI/Iﬁ Ipu MOCTYIJICHUU Ha pa60Ty ABJIACTCS OCHOBAHHUEM IJIsA
pacTopeHHs TPYAOBOTO JOTOBOPA.

B nuuHOM nene Takke XpaHATCAd HWHBIC JOKYMCHTBHI IICPCOHAJIBHOI'0 Yy4€Ta, OTHOCAMIUCCA K
MEpCOHAJIbHBIM TaHHBIM pa6OTHI/IKa.

6.6. JInunoe neno paboTHHKA oopMIIIEeTCs TTOCTe U3AaHUS [IPHKa3a O IpHeMe Ha paldoTy.

6.6.1. Bce MOKyMEHTHI JIMYHOTO Jiela MOAIIMBAIOTCA B OOJOXKKY 0Opasiia, YCTaHOBIEHHOTO
PaGorogarenem. Ha Helt yka3wpiBaroTcsl amuiivs, UMs, OTYECTBO paOOTHUKA, HOMEP JIMYHOTO
nena.

6.6.2. Bce MOKYyMEHTHI, MOCTYMAMONIUE B JMYHOE JIEJI0, PACIOIAratoTcss B XPOHOJIOTHIECKOM
MOopsaKeE. JIcTel JOKYMCEHTOB, IMOAIINTBIX B IMYHOC ACJI0, HYMCPYIOTCA.

6.6.3. JlmuHoe nemo BemeTcs Ha TPOTSHKEHUM BCEW TPYIOBOM NEATEILHOCTH PaOOTHHKA.
I/ISMCHGHI/ISI, BHOCHUMBIC B JIMYHOC JOCJI0, AOJIZKHBI 6I>ITI: HOILTBCp)KI[CHBI COOTBCTCTByIOH_[I/IMI/I
I[OKYMCHTaMI/I.



6.7. PaboTomarens He UMEET MpaBa MoJIy4aTh U 00pabaThIBaTh MEPCOHATLHBIE TJAaHHBIE paOOTHHUKA
0 €ro pacoBOM, HAIMOHAJIbHOW NPUHAJIEKHOCTH, MOJUTHUECKUX B3IVIAJAX, PEIUTMO3HBIX U
bunocoPpckux yOS)KIECHUSIX, COCTOSTHUH 370POBbsI, HHTUMHOW KU3HU, 32 UCKIIOYCHUEM CITy4acs,
npeaycMOTpeHHBIX TpynoBsiM kKoaekcoMm Poccuiickoit deaepannu u npyrumu eaepaibHbIMU
3aKOHAMHU.

6.7.1. OO6paboTKka TEPCOHATBHBIX IaHHBIX, Pa3pEUICHHBIX IS PACHPOCTpPaHEHUs, W3 YHCIa
CIIEIUATILHBIX KaTeTOpUi IEPCOHATIbHBIX JJAaHHBIX, YKa3aHHBIX B 4. 1 cT. 10 denepanbHOro 3aKkoHa
o1 27.07.2006 N 152-®3 "O nepcoHanbHbBIX JaHHBIX ", JOITYCKAETCSI, €CITM COOJIIOTAFOTCS 3aIPEThI
Y yCJoBu4, peycMoTpeHHbie ¢T. 10.1 ykazaHHoro 3akoHa.

6.8. PaboTonarenp HE UMEET ITpaBa MOJy4aTh U 00padaThIBATh IEPCOHANBLHBIC JAHHBIE PA0OTHHKA
0 €ro YIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro Mnpo(COO3HOW NesATeNbHOCTH, 32
HCKJIIOUEHHEM CIIYy4YaeB, MPEIyCMOTPEHHBIX TpynoBbIM KosiekcoM Poccuiickoin Denepaunu win
UHBIMH (pe/IepaTbHBIMHA 3aKOHAMHU.

6.9. O6paboTKa MepcoHANBHBIX JaHHBIX PaOOTHUKOB PaboTomarerneM BO3MOXKHA TOJIBKO C MX
cornmacug. VCKIoYeHHE COCTABISIIOT — CIydad, HPEeIyCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanuu (B 4aCTHOCTH, COIJIacMe HE TpeOyeTcs MpU HaJIUMYWKd OCHOBAHHM U
COOJIOZICHUH YCIIOBUM, MepeurcaeHHbIX BN M. 2 - 11 4. 1 ¢1. 6, m. . 2.1 - 10 4. 2 c1. 10, 4. 2 cT.
11 ®enepanshoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHBIX TaHHBIX").

7. Ilepenava nepCOHAIbHBIX TAHHBIX 7

.1. Tlpu mepemaye mnepcoHaNbHBIX MAaHHBIX paboTHHMKA PabGoTomarens MOKEH COOJIOIAThH
CleyroIIre TpeOOBaHUS: - HE COOOIIATh MepCOHANbHBIE JaHHbIE PA0OTHHKA TPEThel CTOpoHe 6e3
MUCHMEHHOTO COoTiacus pabOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOr/ia 3T0 He0OX0IUMO B IENAX
MpeIynpexaCHUs YTPO3bl )KU3HU U 3I0POBbI0 paOOTHHKA, a TAaKXKE B CIIydasx, YCTAHOBICHHBIX
denepanbHBIM 3aKOHOM; - HE COOOINATh MEPCOHANBHBIE JaHHbIE PaOOTHHMKAa B KOMMEPUYECKHX
Hensx 0e3 ero MMCbMEHHOI'O COTJIacHs;

- OpCAynpeaAnTh JIML, MOTy4YaronuX NnNCPCOHAIbHBIC JAHHBIC pa6OTHI/IKa, O TOM, YTO 3THU JaHHBIC

MOT'yT OBITh MCIIOJb30BaHLI JIMIIL B neiax, ajisl KOTOPhIX OHU COO6H1€HI)I, n Tpe6OBaTI> OT 3THUX
JIUI] OATBEP>KJIEHUSI TOTO, YTO 3TO MpaBWIIO coOto/ieHo. Jlula, mosyydaronue nepcoHaibHble
JaHHble paOOTHHMKA, OO0S3aHbl COONMIONATh KOH(UIEHIHMAIBbHOCTh. JlaHHOE moyokKEeHHe He
PaCIIpoCTPaHACTCA HA oOMeH NEPpCOHAIBHBIMU JAHHBIMHA pa6OTHI/IKOB B IMOPAAKE, YCTAHOBJICHHOM
benepabHBIMU 3aKOHAMU;

- paspfmartb AOCTyIl K MNCPCOHAJIBHBIM  TaHHBIM pa6OTHI/IKOB TOJBKO CIHCOHAJIBHO
YHOJIHOMOUYCHHBIM JIMLAM, IIPU 3TOM YKA3aHHBIC JINIA JOJIKHBI UMCETH ITPAaBO ITOJIYYaTh TOJIBKO TC
NEPCOHAJILHBIC NAHHBIC pa6OTHI/IKa, KOTOPBIC HCOGXO)II/IMLI IJI BBIIMOJIHCHUA KOHKPETHBIX

dyHKIwmii;

- He 3ampamuBaTh MHQOPMALMIO O COCTOSHHUU 3/I0pOBbS PaOOTHHKA, 32 HCKIIOYEHHEM TeX
CBEICHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3ZMOKHOCTH BBITIOJIHEHUSI paOOTHUKOM TPYIOBOM

dynxumm;

- nepegaBaTh IEPCOHAJbHBIC JaHHbIE PA0OTHHKA IMPEACTaBUTENSIM pPAaOOTHUKOB B MOpSJKE,
YCTaHOBJICHHOM TpynoBeiM KojaekcoM Poccuiickoir @enepauyuu, W OrpaHUYMBATBL ITY
UHPOPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMU Pa0OTHHKA, KOTOPBIE HEOOXOIUMBI /IS
BBITOJIHEHUS YKA3aHHBIMU MPEICTABUTEISIMH UX (OYHKITHIA.



8. JlocTyn K MepCcOHAIBHBIM JJAHHBIM paOOTHUKA
8.1. BHyTpeHHu# 10oCTyI.
[TpaBo gocTyna K nepcoHaIbHbIM JaHHBIM PAOOTHHUKA UMEIOT:
- pykoBouTenb Paboromarens;
- PYKOBOJUTEIb OT/IENa KaJIpOB;
- paOOTHUKH OyXTaJTepuu - K TEM JaHHBIM, KOTOpPbIEe HEOOXOIMMBI JIJIs1 BHITOTHEHUS! KOHKPETHBIX
byHKIHIA,
- caM pabOTHUK, HOCUTEJIb JAHHBIX.
8.2. BHemnuit gocryi.

PaboTtonarens BopaBe OCYIIECTBIISATH NMEpeAady MEPCOHATBHBIX JAHHBIX PAOOTHHKA TPETHUM
JanaM, B TOM 4YHCJIC B KOMMCPUCCKUX LCIIAX, TOJBKO C €ro MpeABApPUTCIIBHOTO IMHUCHbMCHHOI'O
coryiacus, 3a UCKJIIOYEHHEM CIIy4aeB, KOI/1a 3T0 HE0OXOUMO B LENSIX NMPEAYIPEKICHUS yTPO3bl
JKU3HU U 370POBbI0 padOTHUKA, a TAK)KE B JPYTUX CIydasiX, IPelyCMOTPEHHBIX JEHCTBYIOIUM
3akoHoAarenbcTBOM Poccuiickoir ®enepanuu. Ilepen mnepenayedl NEpCOHAIBHBIX JaHHBIX
Paboronarens MoJDKeH MPEaynpeauTh TPEThE JTUIO O TOM, YTO OHH MOTYT OBITh HCIIOJIH30BAHBI
TOJIEKO B T€X IMEJSAX, ISl KOTOPBIX ObUTM cooOIIeHkl. [Ipu 3TOM y TpeThero Jmia HeoOX0auMO
MOJTyYUTh MOATBEPXKIACHHUE TOTO, YTO Takoe TpeboBaHue Oymer mMm coOmroaeHo. He tpebyercs
coriacue pabOTHHKA Ha Mepeiady NepCOHAIbHBIX JaHHBIX:

- TPETbUM JIMLAM B ICJIAX MMPEAYHPCIKACHUSA YIPO3bI ) KU3HU U 3J0POBLIO pa6OTHI/IKa;

- B @OHJ NMEHCHMOHHOTO M coluaibHOro crpaxoBaHusi Poccuiickoit ®denepanuu B oObeme,
MPEYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoii denepanuu; - B HAIOTOBbIE
OpraHsl;

- B BOCHHBIC KOMUCCAPHUATHI;

- 1o 3ampocy Mpo(hecCHOHAIBLHBIX COI030B B IEISX KOHTPOJIS 3a COOJIOJEHHEM TPYIO0BOTO
3aKoHOIaTeNbCTBa PaboToaarenem;

- 10 MOTUBHUPOBAHHOMY 3alpOCy OPraHOB IIPOKYPATYpBI;

- IO MOTUBUPOBAHHOMY TpCGOBaHI/IIO IMPaBOOXPAHUTCIIBHBIX OPraHOB U OPraHOB 6C3OHaCHOCTI/I;
- 110 3aIllpoCy OT TroCyAapCTBCHHLIX MHCIICKTOPOB Tpyda NPpHU OCYIICCTBJIICHUU MMH HAA30PHO-
KOHTpOJ’IBHOﬁ ACATCIIBHOCTH,

- T10 3arpocy Cyna;

- B OpraHbl 1 OpraHu3aliu, KOTOPbIC HJOJIPKHBI OBITH YBCOAOMIICHEI O TAXKCIIOM HECUACTHOM ClIy4ac,
B TOM YHUCJIC CO CMCPTCIIbHBIM UCXO0M;

- B ClIy4dasX, CBA3aHHBIX C MCIIOJTHCHUEM pa6OTHI/IKOM JOJIZKHOCTHBIX 065[33HHOCT€I>1; BapI/IaHT,
€CJIM B JIOTOBOPE O BBIMYCKE KApPT (KOJUIGKTHBHOM JOTOBOpPE, JOKATHHOM HOPMATHBHOM aKTe
OpraHu3aliii) NPEAYyCMOTPEHO TMpaBO paboTomaTeNsl TIepenaBaTh IEPCOHATBHBIC JJTaHHBIC
pabOTHHUKOB MO0 paboTodaTeNlb NEUCTBYET Ha OCHOBAHWM JIOBEPEHHOCTH Ha TPE/ICTaBIICHHUE
WHTEPECOB paOOTHUKOB:

- B KPEIUTHYIO OPTaHU3aINI0, 00CTYKMBAIOIIYIO TUIATEXKHbIE KAPTH pAOOTHUKOB.



8.3. Hpyrue opranmzanuu. CBefeHusi o pabOTHUKE (B TOM YHCIE YBOJEHHOM) MOTYT OBIThH
MIPEIOCTABIICHBI JPYTOi OPTaHU3aIMK TOJIHKO C MMCEMEHHOTO 3armpoca Ha OJJaHKe OpTaHU3aIie C
IMMPUIIOKCHUCM KOIIMU 3a4BJICHUA paGOTHI/IKa.

8.4. PoxctBeHHUKM M uieHbl cemell. llepcoHanbHble aaHHBIE paOOTHHKA MOTYT OBITh
IIPEIOCTABIIEHBl POJACTBCHHUKAM MJIM YICHAM €r0 CEMBU TOJBKO C IMCBMEHHOI'O pa3pelleHUs
caMoro paboTHHKa.

9. 3aHII/ITa IEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB

9.1. B memsax oOecneueHUs] COXPAHHOCTH U KOH(MUACHIMAIBHOCTH IEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB Bce orepanuu 1no opopmieHuto, GOpMUPOBAHUIO, BEACHUIO U XPAaHEHHIO JaHHOU
UH(OPMALIUU JTOJDKHBI BHIIOTHATHCS TOJIBKO PAOOTHUKAMH OTZelNa KaJpoB, OCYIIECTBISIOIINMU
JaHHYIO paboTy B COOTBETCTBUU CO CBOUMHU CIIY>KEOHBIMU 00S3aHHOCTSAMU, 3a(PUKCUPOBAHHBIMU
B UX JOJDKHOCTHBIX HHCTPYKIIMSIX.

9.2. OTBeTHl Ha NUCBMEHHBIE 3aIIPOCHl APYTUX OPraHU3ALMA U YUYPEXKACHHHW B IpElenax UX
KOMIIETEHIIUM W NPEAOCTAaBICHHBIX NOJHOMOYMH JaroTcs B NMUCbMEHHOW (opme Ha OnaHke
PaGoTtonarenss m B TOM o0ObeMe, KOTOpBIA IO3BOJIAET HE pasrjamiaTh H3JIHIIHUA 00beM
NEPCOHAIBHBIX CBEJICHUI O pabOTHHKAX.

9.3. [lepenaua undopmaiuu, coaepskaiieii CBeACHUS O MEPCOHATBHBIX TaHHBIX PAOOTHUKOB, 110
tenedony, (pakcy, 3MEKTPOHHOM oUYTe O3 MICEMEHHOTO COTIacus paOOTHUKA 3aIPEIIaeTCsl.

9.4. JluuHble 1eNa U JJOKYMEHTBI, COJCPIKAIIHIE TEPCOHATIbHBIC IaHHBIC PAOOTHUKOB, XPAHSTCS B
3anuparonuxcs mkadax (ceidax), obecrnmeynBaIOMUX 3alUTY OT HECAHKIMOHHPOBAHHOTO
JOCTyTIA.

9.5. TlepcoHanbHBIE KOMIBIOTEPHI, B KOTOPHIX COJEPKATCS TEPCOHAIBbHBIE JaHHBIC, TOJDKHBI
OBITH 3aIIUIICHBI TAPOJISIMU JTOCTYTIA.

10. OTBETCTBEHHOCTH 3a pasriamieHue HHPOPMAIIH, CBSI3aHHON ¢ IEPCOHATFHBIMU JTaHHBIMU
paboTHuKa

10.1. JIuiia, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIHPYIOLUIUX MOJydYeHue, 00paboTKy U 3alUTy
NEPCOHAIBHBIX JAHHBIX pa0OTHHKA, HECYT JUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAXKIAHCKO-
IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

AOKYMEHT MNMOArnncAH
QNEKTPOHHOWM NOAMUCHIO
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